
Getting Started with Student Planning: Student Registration Instructions  

Student Planning is accessible within a link under the Main Menu’s Academic Profile.  Clicking on the link will take you to the “new” MyMercy (also known as 

Self Service). The landing page for Self Service is called Planning Overview. Here, there will be tiles to access My Progress and the Plan & Schedule pages.  

Select Plan & Schedule. 

 

 



Using the Plan & Schedule Timeline  

Under Plan & Schedule, the landing page is the Timeline. The Timeline shows planned courses and their term sequencing. Note that for majors of long duration, 

not all future terms may be available to view.  If you edit your plan, request to have your advisor review changes under the Advising subtab.  

 

 



Using the Schedule in Plan & Schedule for Registration 

To register yourself for classes already planned in the Schedule, use the buttons near the top to navigate to the term which you want to register in.  

If you have a specific registration date and time assigned to you, it may show up here.   You do not have to register at that time, this is simply the earliest time 

you are allowed to register for the upcoming term. 

When you click on a section, you’ll see the Section Details. Important things to notice are the Seats Available (indicates if the course is full), Waitlist information, 

Course Requisites (if applicable), and Meeting Information (when, where, and how the class meets).  

 

 



 

 

To select the class, click Add Section and follow through any confirmations. Keep going through your planned courses to add sections until your schedule is 

complete. If some of your planned courses are not available, or if you have other scheduling concerns, feel free to go back to the Advising subtab and reach out 

to your Advisor for guidance.   


